How To Enter a JDF Multi-use Payment

Prior to entering a JDF Multi-use Payment, navigate to Merchant Ag PM | AR | Access
Customer | select the Customer Account | Credit to ensure the Customer's JDF
information is correct.
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Previous Credit Limit
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Highest Balance
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950000 on 1001140809 by EFC JDF Multi-use ID | 5599900094 Type | Preferred ~|
950 on 1001/140809 by EFC JOF Credit Plan JDF Credit Limit|  150,000.00
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~| Fuel Sales On JOF

Invoice Terms | Specific day of the following month

Day of Following Month Due
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To Enter a JDF Payment in Merchant Ag PM, navigate to AR | JDF Multi-use | Enter
JDF Multi-use Payments
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Enter Customer Transactions
Export Customers for Equifax
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Process Finance Charges
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Set Customer Sales Tax Status
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Follow the steps to enter a Enter JDF Multi-use Payment.

1. Select the Customer account by entering a Customer ID, Phone Number or

Name.




Use F12 in any field to search.

2. Enter your Operator ID in this required field.

JDF Multi-use Payments n
Customer ID I 1013959 F.!?I !&Clear | 52 Last I
Customer Phone || k12|
Customer Name | Baker Farms LLC fiz
145 Street Rd.
City, TN 37027

JDF Multi-use ID 5599900094  JDF-Preferred

Operator I‘“ Cash Amountl 0.00
Check Number 1254 Check Amount | 200.00
Total Amount 200.00

DBC 985 - CUSTOMER PAYMENT
Print Extra Receipt [~

& OK &3 Cancel @ Help

3. Enter the amount of payment into the appropriate form of payment field, Cash
Amount or Check Amount. If payment was made by check, enter the Check
Number.

4. Click OK to process the payment.

5. Select OK to close the payment acceptance dialog window.

Status: RECEIVED
Message: Payment request was received.

i ) The JDF Multi-use payment was accepted.




How To Enter a JDF Adjustment

To Enter a JDF Multi-use Adjustment in Merchant Ag PM, navigate to AR | JDF Multi-
use | Enter JDF Multi-use Adjustments.

&t Merchant Ag PM - =
Cash Mgmt | AR | Inventory PO DO Orders Fertilizer Mfg/Feed Grain Reports Statistics Setup Services Admin Help Exit 74
Access Customers S,
ﬁ - Access Written Off Customers %j v g *
F1-Order Access Payment Options king | F6-Customer F7-PO | F8-ltem | F9-Price | F10-Payment
Check Number Search
Change Customer ID
Edit Credit Limits
Enter Customer Contacts
Enter Customer Transactions
Export Customers for Equifax
Manage Ag Menthly Subscriptions
Merge Customers
Export AR Aging to NACM
y e gri-business management
Pay Interest
Process Delayed Terms Interest Charges . o
Process Finance Charges EFACT%ESaGI
Process Future Due Interest Charges
Set Customer Sales Tax Status H . L
Eldorado Farm Center D I G I D O C S
Documents >
Patronage/Equity >
JDF Multi-use DI| Enter JOF Multi-use Adjustments
Access Customer Web Logins Enter JDF Multi-use Payments
® R aa
ecord ACH Payment EFC Merchant Ag- Demo Dataset ™
'. ‘ E F C ’ S Y s T E For client demo and testing. Test Print
® Uploaded Sales Activity Report
v34429
iServer: sql4 DB: Merchantagdev User Profile ID: EFC [lnv Site: 1-LaVergne, TN | Workstation: LF1-Lavergne Frnt 1 | Drawer: 1000-Lavergne Counter 1

Follow the steps to enter a Enter JDF Multi-use Adjustment.

JDF Multi-use Adjustments

Ty b s ~ |
Customer ID | F.!?I

Amountl .00
Description |
Create Journal Entry [
@ o € Cancel | @ Help

1. Select the Adjustment type from the Type drop down menu.




« Billing Adjustment Credit « Billing
Adjustment Debit « Refund of
Finance Charge Credit

2. Enter the Customer ID number or select F12 to search.
3. Enter The amount of the Adjustment.

4. Select Create Journal Entry to create a Journal Entry to your Merchant Ag
General Ledger.

5. Click OK to process the Adjustment.



